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6.1.1 The governance and leadership is in accordance 
with vision and mission of the institution and it is visible 

in various institutional practices such as 
decentralization and participation in the institutional 

governance 



            Date: 06/12/2023 

 

DECLARATION 

 

This is to declare that the information, reports, true copies of the 

supporting documents, numerical data etc. submitted/presented in the files 

is verified by Internal Quality Assurance Cell (IQAC) and it is correct as 

per the record. 

 

This declaration is for the purpose of NAAC accreditation of HEI for 

the 1st cycle period 2018-19 to 2022-23. 

 

Date: 06/12/2023 

Place: Shirsondi 

 

 

 



 

6.1.1 The governance and leadership is in accordance with vision and mission of the institution 
and it is visible in various institutional practices such as decentralization and participation in 
the institutional governance. 
 To provide quality education to rural as well as economical poor class students, Vidya-Amrut 

Dnyan Pratishthan, Shirsondi, started Arts, Science, and Commerce College, Shirsondi, in a rural area. 

The college encourages the participation of all stakeholders in administrative decision-making by 

developing an environment of decentralised and collaborative management. Teachers, support staff, 

alumni, parents, and members of the local community are all encouraged to assume different 

administrative positions as stakeholders. Our management constantly encourages for the introduction of 

skill-based programmes and inspires teachers to engage in academic and research activities in order to 

remain current with the latest developments in both fields. The vision of the college is “to elevate all 

social classes, especially those who are socially and economically underprivileged, by providing a 

comprehensive education." Participatory management and decentralisation policies are reflective of the 

vision and mission of the college, which are in line with its governance. The mission of the college is “to 

integrate students and staff who will work as a team to infuse values of discipline, hard work, team 

spirit, and scientific temper and therefore develop critical thinkers.” The college has a focus on creating 

a suitable environment in the college for the holistic development of the students as well as implanting 

in the minds of the pupils a sense of gratitude, honesty, and gratitude. 

 According to the "Maharashtra Public University Act, 2016," the College Development 

Committee (CDC) was established. The management, teaching, and non-teaching staff members are the 

members of the CDC. For efficient governance, the management representative and the principal 

collaborate extensively. The CDC makes sure that administrative and academic rules are applied 

correctly. As per the guidelines, the college also has an established IQAC. To fulfil the college's vision 

and goal, IQAC and CDC work together. With the help of IQAC's well-defined perspective plan and 

policies, programmes and activities are carried out to meet objectives that are consistent with the vision 

and mission of the college. Decisions made by the college's principal, vice principals, IQAC 

coordinator, faculty in charge, and heads of department (HODs) are illustrations of collaborative 

management in operation. Additionally, a specific set of administrative functions are granted to them. 

For NEP implementation, the college has established a National Education Policy (NEP) Cell in the 

college, and under this NEP Cell, the college has organised various activities for teachers and students. 

Exam committee members and the Controller of Examinations (CEO) deal with concerns raised by 

students regarding exams. The NSS, SDO, and Women Welfare Committee members conduct activities 

for student’s holistic development. The Academic Research Cell is also organizes seminars related to 

research methodology, IPR, and incubation and innovation activities. 

Criterion 6 - Governance, Leadership and Management 
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COLLEGE DEVELOPMENT COMMITTEE 

 

INTRODUCTON 

                  The College Development Committee (CDC) is the apex body of the institution 

that plans and executes the developmental activities. The College Development Committee is 

a very effective body in VADP’s Art Science and Commerce College Shirsondi. Which serves 

as link between the colleges, student community and Administration. 

OBJECTIVES: 

The prime objective of College Development Committee (CDC) is to prepare a 

comprehensive development plan of the college on annual basis like academic, placement, 

infrastructure, administrative, and admission growth. 

ROLE AND RESPONSIBILITY 

1. Prepare overall teaching program or academic calendar of the institute. 

2. Recommend to the management regarding new add on modules and additional to 

concert with Head of the Departments 

3. Make specific recommendations to the management regarding research and 

consultancy activities in institute. 

4. Recommended and take action to make use of an effective ICT in campus 

5. To promote a FDP for Teaching Improvement of faculty 

6. Prepare financial budget of the college and approving the same. 

7. Prepare students and employee welfare activities in the institute. 

8. Discuss the reports of the IQAC and make suitable recommendations 

9. Track all activities of students and staff regarding indiscipline or other activity which 

is not beneficial for the institute. 
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FUNCTIONS of CDC 

1. Prepare a comprehensive development plan of the college regarding academic, 

administrative and infrastructural growth, and Enable College to foster excellence in 

curricular, co-curricular and extracurricular activities. 

2. Decide about the overall teaching programmes or annual calendar of the college. 

3. Recommend to the management about introducing new academic courses and the 

creation of additional teaching and administrative posts. 

4. Make specific recommendations to the management to encourage and strengthen 

research culture, consultancy and extension activities in the college. 

5. Make specific recommendations to the management to foster academic collaborations to 

strengthen teaching and research. 

6. Make specific recommendations to the management to encourage the use of information 

and communication technology in teaching and learning process. 

7. Make specific recommendations regarding the improvement in teaching and suitable 

training programmes for the employees of the college. 

8. Prepare the annual financial estimates (budget) and financial statements of the institution 

and recommend the same to the management for approval. 

9. Formulate proposals of new expenditure which are not provided for in the annual budget. 

10. Make recommendations regarding the students' and employees' welfare activities in the 

college. 

11. Discuss the reports of the IQAC and make suitable recommendations. 

12. Frame suitable admissions procedure for different programmes by following the 

statutory norms. 

13. Plan major annual events in the college, such as annual day, sports events, cultural 

events, etc. 

14. Recommend the administration about appropriate steps to be taken regarding the 

discipline, safety and security issues of the college. 

15. Consider and make appropriate recommendations on inspection reports, local inquiry 

reports, audit report, report of National Assessment and Accreditation Council, etc. 
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Composition of CDC  
 

Sr. No. Name Position 
1 Hon. Shir. Dadasaheb Gatalu Jadhav Founder President 
2 Mrs. Shobhatai Vilasrao Patil Committee President 
3 Shri. Vikas Dhanji Borse Management Representative 
4 Hon. Dr. R. B. Dhande Principal and Committee Secretory 
5 Mr. N. B. Borse Representative of educational field 
6 Mr. Y. E. Mahajan Representative of Industrial field 
7 Miss. R. B. Vetal Representative of Alumni 
8 Miss. M. P. Patil Representative of HODs 
9 Mr. G. S. Nikam Representative of Teaching Staff 

10 Mrs. N. J. Bacchav Representative of Ladies Teachers 
11 Mr. N. R. Bhavsar Representative of Teaching staff 
12 Mr. V. S. Pawar Representative of Non-Teaching staff 
13 Dr. U. J. Tupe IQAC Coordinator 
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Composition of IQAC 

 

Sr. No. Name of Member Post Designation 

1  Dr. Rajendra Balkrishna Dhande Principal & Chairman 
IQAC 

Principal 

2  Hon. Mrs. Shobhatai Vilasrao 
Patil 

Management 
Representative 

Member, Executive 
Council 

3  Dr. Umesh Jagannath Tupe IQAC co-ordinator Vice Principal  

4  Mr. Satish Balu Harpade Teacher Member Assistant Professor 

5  Mr. Nilesh Ramesh Bhavsar Teacher Member Assistant Professor 

6  Miss. Mohini Pandit Patil Teacher Member Lecturer 

7  Miss. Dipali Tukaram Pawar Teacher Member Lecturer 

8  Mr. Vikas Sanjay Pawar Office Representative Clerk 

9  Miss. Swati Popat Ahire Alumni Member Alumni 

10  Mr. Mayur Dadaji Pawar Students’ Member Student 
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Anti Ragging Committee 

 Introduction: 

 Ragging has destroyed a great number of innocent lives and careers. The Hon'ble Supreme 

Court established directions for establishing a central crisis helpline and anti-ragging database in 

Civil Appeal No. 887 of 2009 as part of its effort to eradicate it. The Anti-Ragging Committee unit 

at VADP's Arts, Science, and Commerce responds to student complaints promptly. The anti-ragging 

cell aims to educate the students and organise workshops against the ragging threat at the start of 

every year. In their individual classes, both boys and girls are provided information about how the 

anti-ragging cell operates. 

 Our college has established an anti-ragging cell. At several places throughout the college, 

there are suggestion boxes for students. The anti-ragging cell is notified of student complaints 

regarding racial harassment on campus. The cell's members gather twice throughout the session or as 

needed to discuss the need for action against any complaint or issue. Depending on the issue's 

seriousness, it is discussed and resolved. The college's principal receives an annual report that is 

written by the anti-ragging cell.  
   

 Committee members 

Sr. No. Name of Member Designation Email Id Mobile No 

1  Dr. R. B. Dhande 
(Principal) 

Committee 
Chairman 

rdhande834@gmail.com 
 

9028961709 

2  Dr. U. J. Tupe 
(Vice- Principal) 

Member drujt14@gmail.com 8149301190 

3  Mr. G. S. Nikam 
(Assistant Professor) 

Member gautamsnikam82@gmail.com 
 

9637074168 

4  Mr. N. B. Sonje  
(Assistant Professor) 

Member nileshch93@gmail.com 
 

9158539043 

5  Mrs. N. J. Bachhav 
(Lecturer) 

Member nilakshebachhav81@gmail.com 
 

9850329666 

6  Mr. N. B. Ahire 
(Assistant Professor) 

Member ahirenimba@gmail.com 
 

8600733442 

7  Mr. V. S. Pawar 
(Non- Teaching) 
 

Member vikassp1006@gmail.com 
 
 

7756025601 



 

 Procedure for complaint: 

 
1. Pupils are permitted to file a complaint in writing or online and submit it via drop boxes. 

2. The Anti-Ragging Cell will handle any cases that have been submitted with the necessary 

documentation. 

3. The Anti-Ragging Cell will ensure that the complaint has been correctly resolved within the 

cells specified time period. 

 
 Objectives:  

The objectives of the Anti-Ragging Cell are as follows: 

1. To avoid torturing students in any way -physical, mental, and other. 

2. To remove the disruptive behaviour in pupils that can make them feel uneasy, afraid, ashamed, or 

agitated. 

3. To keep college campuses ragging-free.  

4. To raise consciousness about ragging and constantly maintain a welcoming environment for 

students. 

 

 Functions of Anti-Ragging Cell: 

1. The cell addresses all sincere complaints from college pupils. 

2. Receive the complaints in writing from the concerned students.  

3. Examine the matter in detail on the basis of available documents.  

4. Recommend to the Principal to initiate disciplinary action against the culprit. 

 

 The Anti Ragging Committee works as the Discipline Committee of the College  

 The Anti Ragging Committee also functions as the Discipline Committee of the College as it sets 

the tone for maintenance of discipline on the College campus and ensures congenial academic 

atmosphere in the College.  

 The Committee is also authorized to look into the complaints relating to the breach of discipline, 

students’ disturbances, unlawful activities disturbing the peaceful functioning of the College, and 

other forms of indiscipline among the students.  

 The Committee is empowered to conduct enquiry on the matters of student’s indiscipline and 

suggest appropriate punitive and corrective measure. 



 

 

 The Head Of The Institution Should Take The Following Action: 

 The head of the institution must immediately determine whether a case under the penal 

laws is made out upon receiving a recommendation from the anti-ragging squad or upon receiving 

any information regarding any reported incident of ragging. If so, he or she must then proceed to 

file a First Information Report (FIR) with the appropriate authorities within few hours of receiving 

the information or recommendation. With the assistance of the police and local government, and in 

accordance with the relevant criminal laws pertaining to one or more of the following, namely- 

 Abetment to ragging; 

 Criminal conspiracy to rag; 

 Assault as well as sexual offences or unnatural offences; 

 Extortion; 

 Criminal trespass; 

 Offences against property; 

 Criminal intimidation; 

 Unlawful assembly and rioting while ragging; 

 Public nuisance created during ragging; 

 Violation of decency and morals through ragging; 

 Injury to body, causing hurt or grievous hurt; 

 Wrongful restraint; 

 Wrongful confinement; 

 Use of criminal force; 

 Physical or psychological humiliation; 

 
Link for more information: 
1 www.mhrd.gov.in  Ministry of Human Resources (HRD) 
2 www.ugc.ac.in University Grants Commission (UGC) 
3 www.amanmovement.org Aman Satya Kachroo Trust 
4 https://www.antiragging.in/ Anti Ragging Cell 
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Report of Anti Ragging Cell 

 

 In accordance with the UGC's instructions, anti-ragging posters and slogans were posted across the 

campus to notify students about the seriousness of ragging as a crime. Our VADP’s ASC College organised the 

seminars on anti-ragging, and students took part in these seminars. The committee's goal is to raise awareness of 

ragging among pupils. 

 

 

Student development officer Mrs. Malti Salunkhe provide information to students regarding anti-ragging 

  



 

NSS Officer Mr. Satish Harpade delivered lecture on “law of anti-ragging” to students 

 

Vice- Principal Dr. Umesh Tupe explored the concept of raging and anti-raging to students  

 

Miss. Vishakha Devare presenting vote of thanks to all 
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Grievance Redressal Cell 
 Introduction: 

 The college established a Grievance Redressal Cell that serves as the right framework for 

resolving issues of students. For the students of A. S. C. College, Shirsondi, the Grievance Redressal 

Cell's major goal is to promote a friendly, academic and working environment. Inspections into 

cases of harassment are permitted by the Grievance cell. Any student may approach the committee 

members with a genuine complaint. 
   

 Committee members 

Sr. 
No. 

Name of Member Designation Email Id Mobile No 

1 Dr. R. B. Dhande 
(Principal) 

Committee 
Chairman 

rdhande834@gmail.com 
 

9028961709 

2 Dr. U. J. Tupe 
(Vice-Principal) 

Member drujt14@gmail.com 8149301190 

3 Mr. G. S. Nikam 
(Assistant Professor) 

Member gautamsnikam82@gmail.com 
 

9637074168 

4 Mrs. N. J. Bachhav 
(Lecturer) 

Member nilakshebachhav81@gmail.com 
 

9850329666 

5 Mr. N. B. Ahire 
(Assistant Professor) 

Member ahirenimba@gmail.com 
 

8600733442 

6 Mr. P. S. Kanade 
(Non- Teaching) 
 

Member pundalikkanade@gmail.com 
 

7588015088 

Procedure for complaint: 

1. Pupils are permitted to file a complaint in writing or online and submit it via drop boxes. 

2. The Grievance Cell will handle any cases that have been submitted with the necessary 
documentation. 

3. The Grievance Cell will ensure that the complaint has been correctly resolved within the cells 
specified time period. 



 

 

 Objectives:  

The objectives of the Grievance Redressal Cell are as follows: 

1. To create an administrative structure for resolving student complaints. 

2. To guarantee that the complaints of the students are resolved effectively and fairly. 

3. To gather staff and student recommendations for college improvements. 

4. To look into the cause of the issue. 

5. To assure a fair, impartial, and consistent process for resolving the numerous problems of students. 

6. To promote a culture of accountability and responsiveness among all students, preserving peace on 

the college campus. 

7. To guarantee that complaints are quickly, impartially, sensitively, and completely privately 

handled. 

8. To give students rapid, secure access to a way for resolving their complaints. 

 

 Functions of Grievance Redressal Cell: 

1. The cell addresses all sincere complaints from college pupils.  

2. The complaints submitted in writing or online on the college website are always taken into conside

ration.  

3. The cell meets on a regular basis to address complaints.  

4. The cell shall properly assess each case and take action in accordance with management policy.  

5. The cell will provide information to the authority on the cases it has handled and, if any, the 

number of unresolved cases that need guidance from higher authorities.  

6. After receiving written complaints from the pupils, the situations will be immediately handled.

 The complaints that cannot be resolved at the college level will be sent to the appropriate 

higher authority. The cell will carry out an extensive inquiry before taking the appropriate action 

about the complaint. The cell will conduct quick, priority inquiries into a case if they are necessary 

for its fast resolution. 

The following complaints will not be handled by the Cell:  

1. Criminal offence being investigated by the judiciary. 

2. Conflicts that were the subject of complaints happened off the college's campus. 

3. If the Cell does not receive the complaints in writing within 24 hours. 
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Student Grievance Form 
 

This Student Grievance Form provides guidance for students in following the grievance process for academic 

and non-academic grievances, and complaints of unlawful discrimination or unfair treatment. Use this form to 

document your grievance. 

 

Today’s Date: __________________________  Date of Incident: _________________________ 

 

1) Student Name: ________________________________________________________________________ 

2) Class: _______________________________________________________________________________ 

3) Address: _____________________________________________________________________________ 

        _____________________________________________________________________________ 

4) Mobile No.: _______________________________________ 

5) E-mail: ___________________________________________ 

6) Please indicate the type of grievance (Mark that apply):  Non-academic  Academic  Discrimination 

7) If your Concern/Complaint/Grievance is regarding something other than a Class, please list the Department 

or Office: ______________________________ Staff Member Name(s):_____________________________ 

8) Description of the Problem / Incident: ______________________________________________________ 

_______________________________________________________________________________________ 

9) Cause of Dissatisfaction and Description of Appeal: ___________________________________________ 

_______________________________________________________________________________________ 

10) If you have attached any documents to this form, please list them in the space below and indicate how they 

support your grievance. 

 

 

Student Name and Signature 
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Internal Compliance Committee 
Introduction: 

 The Women Redressal Cell addressed also as Anti-sexual harassment committee was 

established in Arts, Commerce and Science College, Shirsondi in the year 2022-2023 under the 

chairmanship of Principal Dr. R. B. Dhande. 

The aim of this committee was prevention, prohibition and redressal of sexual harassment of non-

teaching or teaching women employee and student of the college. The committee was established in 

the college as per the norms of the Sexual Harassment of Women at Workplace (Prevention, 

Prohibition and Redressal) Act, 2013, promulgated by the Government of India on 9th December 

2013 after the Nirbhaya incident, 2012.  In accordance with the Act, the Concerns Committee shall 

be responsible for resolving employee concerns and ensuring that they are handled in a timely 

manner. Outside the Women's Development Cell office in the college, complaint boxes have been 

set up for filing complaints.   

 Objectives:  

The objectives of the Internal Complaints Committee are as follows: 

1. To offer students, female faculty members, and other campus workers a friendly, secure, and 

impartial environment. 

2. To apprise complainants of available legal options for resolving their issues. 

3. To guarantee prompt, impartial handling of sexual harassment claims. 

4. To spread knowledge about sexual harassment to pupils of both genders through educational 

programmes that supports the development of an impartial and secure campus environment. 

 

 

 

 



 

 Committee members of ICC 

Sr. 
No. 

Name of Member Designation Email Id Mobile No 

1 Dr. R. B. Dhande Chairman rdhande834@gmail.com  9028961709 
 

2 Miss. M. P. Patil Presiding Officer mohinipatil4433@gmail.com 8208872042 
 

3 Mr. C. D. Pawar Faculty Representative 
(Male) 

chetanpawar966584@gmail.com 9665843931 

4 Miss. D. T. Pawar Faculty Representative 
(Female) 

dipalipawar8181@gmail.com 9860542331 

5 Mr. B. N. Bachhav External member 
(Police Mitra Sangha, 
Malegaon) 

bacchavbn20@gmail.com 9822076734 

6 Dr. Deepak 
Shewale 

Member - NGO deepshwale3@gmail.com 9404214343 

7 Mr. Pawar Mayur 
Dadaji 

Student Representative 
(Male) 

pmayu2947@ gmail.com 8788959199 

8 Miss. Wagh Rutuja 
Narayan 

Student Representative 
(Female) 

rutujanwagh21@gmail.com 8767439634 

9 Mr. P. S. Kanade 
 

Non-Teaching Staff 
(Male) 

pundalikkanade@gmail.com 
 

7588015088 

 Procedure for complaint:  

 Any aggrieved woman or student may make, in writing, a complaint of sexual harassment 

at workplace to the Internal Compliance Committee (ICC), within a period one month from the date 

of incident. If she is unable to make a complaint in writing, the ICC will render all reasonable 

assistance to her for making the complaint in writing. If the ICC is satisfied that the circumstances 

were such, which prevented the woman from filing a complaint within a period of one month, it may 

extend the time limit not exceeding one month. The complainant needs to submit two copies of the 

complaint along with the supporting documents and names and addresses of the witnesses to the ICC. 

 Functions of Internal Compliance Committee: 

1. The committee addresses all sincere complaints from college pupils or teaching and non-teaching 

staff.  

2. The complaints submitted in writing are always taken into consideration.  

3. ICC shall properly assess each case and take action. 

 The complaints that cannot be resolved at the college level will be sent to the appropriate 

higher authority. The cell will carry out an extensive inquiry before taking the appropriate action 

about the complaint. The cell will conduct quick, priority inquiries into a case if they are necessary 

for its fast resolution. 
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           Date- 08/03/2023 

"International Women's Day" 
Report 

Vidya Amrut Dnyan Pratishthan's Arts, Science, and Commerce, College Shirsondi, celebrated 
International Women's Day on March 8, 2023. The programme was organised by the I. Q. A. C. and the 
National Service Scheme of the college. "International Women's Day" was celebrated with enthusiasm. 
Also, Rangoli, Mehendi, song singing, and music chair competitions were held on the occasion of World 
Women's Day. Under the guidance of Hon. Principal Dr. R. B. Dhande, a programme was organized. The 
chief guest of the programme, Mrs. N. J. Bachhav, expressed her thoughts on the topic of women's 
empowerment. The programme was chaired by Mr. Dr. U. J. Tupe. The chairman gave information about 
the importance of Women's Day and the rights of women. Prof. G. S. Nikam, Prof. N. R. Bhavsar, and Prof. 
S. B. Harpade expressed their views during the celebration of Women's Day. Also, Miss Kadnor Kirti and 
Miss Pawar Shital expressed their thoughts in the student meditation. Introduction to the programme was 
done by Prof. G. S. Nikam. Thanks for the programme, Prof. N. V. Aher believed. All the professors, non-
teaching staff, and students of the college were present in large numbers for the said programme.  

Event’s Photos: 

Miss. Radha Ahire felicitating Chief Guest Prof. Nilakshi Bacchav during the programme. 



 Participants in the International Women's Day programme 

The students are making rangoli 

 



 

 

 

 

 

 

 

 

 

 

Rangoli made by students 

Students with the ladies staff of the college 

 

 



 
Vidya-Amrut Dnyan Pratishthan’s 

Arts, Science & Commerce College, Shirsondi 
Tal: - Malegaon, Dist: - Nashik 423208. 

(Affiliated to Savitribai Phule Pune University, Pune) 
 

 

SC/ST Committee 
“Equal Opportunity Cell” 

 

  Introduction: 
 The two most impoverished groups in Indian society have been termed as Scheduled Castes 

(SC) and Scheduled Tribes (ST). They encompass all castes, races, or tribes that have suffered 

from social, economic, or educational gaps. The cell was founded to help integrate pupils from 

these communities into mainstream education. The college has established a committee for the 

SC/ST cell that serves as the right framework for resolving issues for the students of Arts, Science, 

and Commerce College, Shirsondi. As per AICTE guidelines, a committee is formed for the 

prevention of atrocities against SC/ST students under Act No. 33 of the Scheduled Castes and the 

Scheduled Tribes (Prevention of Atrocities) Act, 1989. In the event of any grievance in this regard, 

students can approach the committee for redress. The committee will suggest measures to prevent 

atrocities, if any, against any of the SC/ST students in the institute and to ensure a feeling of 

security amongst them as per the provisions in the said act. 
 

 Aim:  

"To provide equal opportunity and a healthy atmosphere to students, teaching staff, and non-

teaching staff coming from different social backgrounds, as well as ensure there is no caste-based 

discrimination in the college". 

 

 Objectives:  

The main objectives of the SC/ST cell are as follows: 

1. To mentor SC/ST students in order to help them properly manage the academic and personal 

challenges of college life. 

2. To make sure that there are provisions for a setting where all of these pupils feel safe and 

comfortable. 



3. To enforce the reservation and protection provisions of the Indian Constitution. 

4. To offer a way for SC and ST students, if they have any grievances, to have them resolved. 

5. To remind SC/ST students about the many scholarship initiatives offered by the state government 

and UGC. 

6. To make specific arrangements through the Career and Guidance Cell and Competitive 

Examination Coaching Centre to boost professional development. 

7. To take the necessary follow-up actions to fulfill the goals and targets set forth by the Indian 

government, the UGC, and other government and non-government agencies. 

 

 Committee members: 
 

Sr. 
No. 

Name of Member Designation Email Id Mobile No 

1 Dr. R. B. Dhande Chairman rdhande834@gmail.com  9028961709 
 

2 Mr. G. S. Nikam Coordinator gautamsnikam82@gmail.com 9637074168 
 

3 Mr. N. B. Ahire Member ahirenimba@gmail.com 8600733442 

4 Miss. D. T. Pawar Member 
 

dipalipawar8181@gmail.com 9860542331 

5 Mr. N. B. Sonje Member nileshsonje30@gmail.com 9158539043 
 

6 Mr. M. B. Pawar 
 

Non-Teaching Staff 
 

mohanpawar839@gmail.com  9325081129 

 

 Procedure for complaint: 
 
1. Through the online portal provided on the website of the Institution or 

2. A complaint in the register was kept with the office of principal. 

  
 Functions of SC/ST Committee: 

1. The Committee must convene a meeting within a month of receiving a complaint. 

2. The committee will set a hearing date for the complaint, which will be shared with the person who 

submitted it. 

3. The victim has two options for presenting his or her case to the Committee: in person or in writing. 

4. The Committee must deliver its findings and, if applicable, recommendations, to the principal 

within 30 days. 

 

 











ESTABLISHMENT OF SPECIAL CELLS FOR SCHEDULED 
CASTES AND SCHEDULED TRIBES IN UNIVERSITIES AND 

INSTITUTIONS DEEMED TO BE UNIVERSITIES 
 

1. Introduction 
 
Scheduled Castes and Scheduled Tribes have been identified as the two most 
backward groups of Indian Society. They include all such castes, races or tribes, 
which have been declared as scheduled castes and scheduled tribes by the 
Constitution of India under the provisions of Article 341 and 342 of the Constitution 
of India. Scheduled Castes generally represent those communities, which have 
suffered from the stigma of untouchability in one form or the other. Scheduled Tribes 
are generally those who have been living in seclusion in hills and forests, more or less 
untouched by modern civilization and development. 
 
Scheduled Castes constitute about 15 per cent of the total population of the country 
while Scheduled Tribes constitute about 7.5 per cent of the total Indian Population. 
Thus, together, these groups constitute a little more than one fifth of the total 
population of the country. 
 
When India became independent, it committed itself to a socially just and equal social 
order. The Constitution of the country, promulgated in 1950, recognizes the 
scheduled castes and the scheduled tribes as the two most backward groups needing 
special protection. A number of provisions have been made in the Constitution with a 
view to abolish all forms of discrimination and put these groups at par with others.  
 
Specific provisions for the reservation in services, in favour of the members of the 
scheduled castes and scheduled tribes, have been made in the Constitution of India 
are as follows: 
 
Article 16(4) - Equality of opportunity in matters of public employment - Nothing in 
this Article shall prevent the State from making any provision for the reservation of 
appointments or posts in favour of any backward class or citizens, which, in the 
opinion of the State, is not adequately represented in the services under the State. 
 
As per article 335, the claims of the members of the Scheduled Castes and the 
Scheduled Tribes shall be taken into consideration, consistently with the maintenance 
of efficiency of administration, in the making of appointments to services and posts in 
connection with the affairs of the Union or State. 
 
The main objective of providing reservation for Scheduled Castes and Scheduled 
Tribes in Government services is not just to give jobs to some persons belonging to 
these communities, and thereby increase their representations in the services, but to 
improve the status of these people socially and educationally so that they can take 
their rightful place in the mainstream of society. 



 
Xth Plan profile of Higher Education in India under Para 10.B2 states as under: 
 
“To ensure the effective implementation of the reservation policy in admission, 
recruitment, allotment of staff quarters, Hostels etc. SC/ST Cells are established in 
the Universities.” 
 
The Commission is providing financial assistance to the Universities for the 
establishment of Special Cell for SC/STs. The purpose of these Cells is to help the 
universities in implementing the reservation policy with regard to the admission of 
students and the recruitment of teaching and non-teaching staff at various levels. Its 
function is also to help the SC/ST categories to integrate with the mainstream of the 
university community and to remove difficulties, which they may be experiencing. 
Such SC/ST Cells have already been set up in 109 universities upto the end of Ninth 
Plan. 
 
2. Objectives 

i. To implement the reservation policy for SCs/STs in the Universities and 
Colleges. 

ii.  To collect data regarding the implementation of the policies in respect of 
admissions, appointments to teaching and non-teaching positions in the 
universities, and in the affiliating colleges and analyse the data showing the 
trends and changes towards fulfilling the required quota. 

iii. To take such follow up measures for achieving the objectives and targets laid 
down for the purpose by the Government of India and the UGC. 

iv. To implement, monitor and evaluate continuously the reservation policy in 
universities and colleges and plan measures for ensuring effective 
implementation of the policy and programme of the Government of India. 

Functions of the Special Cells 

1. To circulate Government of India and Commission’s decisions and to collect 
regularly, on an annual basis, information regarding course-wise admissions 
to candidates belonging to the Scheduled Castes and Scheduled Tribes in the 
Universities and Colleges for different courses, in forms prescribed, by a 
stipulated date, and to take follow up action, where required. 

2. To circulate Government of India orders and Commission’s decisions and to 
collect information in respect of appointment, training of these communities 
in teaching and non-teaching posts in the Universities and Colleges, in 
suitable forms by a stipulated date and take follow up action where required. 

3. To collect reports and information regarding the Government of India orders 
on the various aspects of education, training and employment of Scheduled 



Castes and Scheduled Tribes candidates, for evolving new policies or 
modifying existing policy by the Commission. 

4. To analyze the information collected above and prepare reports and digests for 
onward transmission to the Ministry of Human Resource 
Development/University Grants Commission and such other authorities as 
may be required. 

5. To deal with representations received from Scheduled Castes and Scheduled 
Tribes candidates regarding their admission, recruitment, promotion and other 
similar matters in Universities/Colleges. 

6. To monitor the working of the remedial coaching scheme, if approved in the 
affiliated colleges and university. 

7. To function as a Grievances Redressal Cell for the Grievances of SC/ST 
students and employees of the university and render them necessary help in 
solving their academic as well as administrative problems. 

8. To maintain a register for employment of SCs/STs in the University and 
Colleges for the candidates belonging to SC/ST communities for various posts 
in the university/colleges. 

9. Any other work assigned from time to time to promote higher education 
among these two communities suffering economic, social and education 
deprivations. 

10. The SC/ST Cell exclusively looks after the work related to SC/STs matters 
and no other work is assigned to the Cell. 

11. If the required data is not submitted by the given date, UGC reserves the right 
to withhold either plan or non-plan grant until the required information/data is 
received. Hence, the universities/colleges are advised to supply the necessary 
information as required. 

3. Eligibility/Target Group 

Financial assistance under the Scheme would be available to such Universities and 
Deemed Universities, which come within the purview of Section 2(f) and are fit to 
receive central assistance under section 12(B) of the UGC Act, 1956. The Scheme is 
meant for SC/ST only. 

4. Nature of Financial Assistance Available Under the Scheme 

During Xth Plan period financial assistance to Universities and Institutions deemed to 
be Universities shall be provided under the scheme as per details given below: 

 



i. For Setting up of New SC/ST Cells 

 

The universities/Institutions deemed to be Universities, where the Special 
Cells have not been set up earlier, up to end of IXth Plan i.e. 31.3.2002, 
will be considered for establishment of new SC/ST Cells. For this purpose, 
the Commission shall provide following financial assistance upto the end 
of Xth Plan period only. 

 Non-recurring  
 
Computer and Printer:  Rs.50, 000/- 

Recurring  
 
(i) Salary of staff as per actual expenditure for the post detailed in the 
following Table: 
S.No. Name of the Post Number 

of Posts 
1. Coordinator Grade 1 in the scale of pay of 

Reader/Deputy Registrar for State/Central Universities 
and Coordinator Grade II in the scale of pay of 
Lecturer/Assistant Registrar for Deemed to be 
Universities.  

1 

2. Administrative Assistant equivalent to Section Officer 1 
3. Research-cum-Statistical Officer 1 
4. Steno with Computer knowledge/Data Entry Operator 1 
5. Peon 1 
  Total: 5 

 

The scale of pay and allowances for the posts indicated above will be as 
per corresponding posts in the University concerned. 

The UGC assistance for the posts created under the scheme would be 
available only for the Xth plan period ending on 31st March 2007, 
irrespective of the date of appointment. Therefore, in order to claim 
assistance from the UGC for the staff salary, the University should follow 
the guidelines issued by the UGC for filling up the posts and should fill-up 
the sanctioned posts within one year of approval by the UGC. It is a 
necessary condition for the release of UGC assistance that a copy of the 
concurrence accorded by the State Government/ or an undertaking by the 
concerned University, based on the resolution of the executive council in 



respect of the maintenance of the posts after the Xth Plan period is 
submitted by the University to the UGC. Such concurrence is not 
necessary for Central Universities and UGC maintained deemed 
universities getting 100 per cent maintenance grants. 

(ii) Contingencies:  Rs.1.00 lakh per annum 

i. TA/DA for field work 

ii. Data Collection 

iii. Analysis and evaluation of statistical data 

ii. Financial Assistance for continuation of the Special Cells in the Xth Plan 
period for the Cells, which were established upto the end of IX Plan 
period. 

Earlier, the Commission has provided financial assistance to the 
universities and deemed to be universities for setting up of Special Cells 
for the implementation of reservation policy during the last four plan 
periods. There are Special Cells, which have done excellent work in this 
field. The assistance of these Special Cells, on recurring items, has ceased 
on the expiry of the Plan period. To continue the work of implementing 
reservation policy in the universities and affiliated colleges, the 
Commission will provide assistance to the tune of Rs.1, 00,000/- per 
annum for the following items: 

i. TA/DA for field work 

iv. Data Collection 

v. Analysis and evaluation of statistical data 

vi. Computer and Printer (once in a plan period) 

This Financial Assistance will be up to the end of Xth Plan period. The 
work undertaken by the SC/ST Cells will be reviewed at the end of Xth 
plan. 

5. Procedure for Applying for the Scheme 

The Commission will invite proposals from Institutions in the beginning of the Plan 
as per the prescribed proforma (Annexure-I ). 

6. Procedure for Approval By the UGC 

The proposals received from Universities and Deemed to be Universities will be 
scrutinized with the help of the Committee constituted for the purpose. 



7. Procedure for Release of Grants by UGC 

The Commission will communicate approval for setting up SC/ST Cells to the 
university and first instalment of Non-Recurring Grant will be released in respect of 
staff salary and contingency. The grants for the second year and subsequent years will 
be released only on the receipt of statement of expenditure (Annexure-IV) and 
utilization certificate (Annexure-V) along with the report of work undertaken for the 
grant paid during the last year. Audited statement of expenditure may be sent 
immediately after the Audit is completed. 

For claiming grant from the UGC for salary of the staff against the posts sanctioned 
for the scheme, the University should submit the following information to the U.G.C. 
immediately after making the appointments: 

i. State Govt.’s or university’s own assurance to bear the liability towards the 
salary of the said post after the Commission’s assistance ceases. 

ii. Name of the person appointed. 

iii. Academic qualifications and experience.  

iv. Post held by the incumbent prior to his/her appointment against the said post 
and the name of the Institution where he/she was working.  

v. Date of joining the new post.  

vi. Minutes of the Selection Committee. 

vii. Details of the monthly pay offered including allowances in the scale of pay. 

viii. Amount payable up to the end of the financial year.  

ix. Number of increments, if any, to be given.  

x. Whether action been taken to fill the resultant vacancy, in case the person 
appointed belongs to the same University. 

xi. A certificate to the effect that the appointment has been made in accordance 
with the procedure and norms prescribed as per University rules. (Annexure-
VI). 

8. Procedure for Monitoring the Progress of the Scheme 

At the end of each academic year, the Coordinator / In-charge of the Special Cell, will 
submit an Appraisal report duly countersigned by the Liaison Officer through the 
Registrar, to the UGC, indicating a consolidated statement of the data, the progress 
achieved and the problems faced by the Cell. The action-taken by the Cell to 
implement the policy should be highlighted. The report on implementation of the 



reservation policy in the university should indicate the percentage in admissions, 
appointments in teaching and non-teaching staff, allotment of staff quarters, rooms in 
hostels etc. together with the analysis of the report. 

Advisory Committee at University level 

For effective implementation of policies and programmes of the reservation policy for 
the Scheduled Castes and Scheduled Tribes, University should appoint a liaison 
officer in the rank of Professor under whom the Cell may be placed, and a Standing 
Committee, with the Vice-Chancellor as a Chairman. The Committee will consist of 
Liaison Officer, 2 to 3 Heads of Departments, 2 to 3 faculty members (Professor, 
Reader and Lecturer level), 3 to 4 Principals of the under-graduate/post-graduate 
colleges affiliated to the University and Co-ordinator of the SC/ST Cell as a Member 
Secretary. Some of these members should belong to the SC/ST categories. The 
Committee should meet twice a year to review the position and to solve the problems. 
The work relating to the implementation of the reservation policy may be monitored 
by the above stated Committee. 

The Commission has constituted Standing Committee on SC/ST to over-see the 
implementation of reservation policy in Universities and Deemed Universities. The 
Standing Committee on SC/ST will visit Universities to review and monitor the work 
of SC/ST Cells. 

 

 



 
 

ANNEXURE-I 

PROFORMA FOR SUBMITTING PROPOSAL FOR SETTING UP OF SPECIAL 
CELL FOR THE WELFARE OF SCHEDULED CASTES AND ASCHEDULED 
TRIBES IN THE UNIVERSITY/DEEMED TO BE UNIVERSITY. 
 
 
                                         SECTION – 1 BASIC INFORMATION 
 
 
1. Name of the University  
                                                                                                                                                                                                                                      
2. Whether the university is fit to receive 
 Central Assistance under Section 12-B of 
 The UGC Act,1956?                                                                     Yes/No 
 
3. Whether the University is following the orders/ 
 instructions and guidelines issued by State Govt./ 
 Central Govt. and UGC for providing reservation 
 To scheduled Casts/Scheduled Tribes in the matter 
 of appointments, admissions and hostel facilities ?                        Yes/No 
 
4. Whether the University has appointed a Standing 
 Committee for the welfare of Scheduled Castes/ 
 Scheduled Tribes in accordance with the Guidelines 
 contained in the UGC circular letter No.2-1/88 (SCT), 
 Dated 26-3-88 if so, the constitution thereof  may be 
 Indicated? 
 
5. Present Status of representation of Scheduled Caste/ 
 Scheduled Tribe in the prescribed proforma. 
 

(i) Consolidated Statistical  data                      Annexure-II   
 

(ii) Detailed Statistical data                              Annexure-III 
 
6. Faculty wise enrolment in degree classes during 
  current academic year :--------------------- 
 
7. Faculty Strength :                                                              -------------------------- 
 Professors                                                                         -------------------------- 
 Readers                                                                             -------------------------- 



 Lectures                                                                            -------------------------- 
 Others                                                                               -------------------------- 
 
 
             Total                                                                                --------------------------- 



 
 
     

SECTION – II (PROPOSAL) 
 
8.  Details of posts proposed to be filled up for the Special Cell for SC/STs :   
 
S.No.                      Name of the Post                                               Scale of pay 
 
1. 
2. 
3. 
4. 
5. 
 
9. Financial implication : (Year-wise) 
 
10. It is certified that : --------------------- 
 
 

(a) The University will follow the instructions and guidelines issued by the 
State Govt. and UGC from time to time for providing reservation in 
favour of Scheduled  Caste/Scheduled Tribe. 

 
(b) Proposed Special Cell for the welfare of scheduled casts/scheduled tribe 

will perform the functions as prescribed by university Grants 
Commission. 

 
( c) The qualification, scales of pay and allowances for the posts in the special 

cell will be the same as are admissible to the corresponding posts in the 
university. 

 
(d) The University/State Govt. will maintain the Special Cell for Scheduled 

Caste/Scheduled Tribe on permanent basis from its resources after the 
ceassation of the UGC financial assistance under the scheme. 

 
(e) The staff as shown in col.8 above will exclusively deal with work 

pertaining to compliance of reservation policy for SCs and STs in all 
matters relating to admissions, academic appointments non-academic, 
employment, research scholarships, accommodation in hostels, conduct of 
remedial coaching and other related matters. 

 
 
 
 
 
                                                                                                   (Signature of the Registrar) 
                                                                                                            University Seal 
Dated :----------------- 
 

 



 
 

ANNEXURE-II 
                                          UNIVERSITY GRANTS COMMISION                  
                                             BAHADUR SHAH ZAFAR MARG 
                                                             NEW DELHI-2 
 
                                        CONSOLIDATED STATISTICAL DATA 
 
Information for the year  : _______________________     
 
Name of the University/      Affiliated College                                            .   
 
1) Enrolment : (UG + PG + Others)  
 

Reserved  Seats General 
SC ST Others 

Total 

     
 

% 
 

% 
 

% 
 

% 
 

% 
2) Teaching positions : 
 
Lecturer :- 
              General              SC                 ST                 Others             Vacant Posts            Total 
 
% 
Reader : 
 
             General              SC                 ST                 Others             Vacant Posts            Total 
 
% 
Professor : 
 
             General              SC                 ST                 Others             Vacant Posts            Total 
 
% 
3)     Non-Teaching : 
 
              General              SC                 ST                 Others             Vacant Posts            Total 
Group-A 
            % 
Group-B 
           % 
Group-C 



           % 

Group-D 
           % 
Group-E 
           % 
4) Whether Liaison Officer for SC/ST 
 appointed, If yes, Name and designation : 
                                                                                                                Registrar/Principal 



 
 

ANNEXURE-III 
 
 

UNIVERSITY GRANTS COMMISSION 
 

Detailed Statistical Data 
 

Name of the University__________________________ Statistical Data for the 
year_________________ 
 
 

 Total Enrolment Students belonging to SCs Students belonging to STs A Professional 
Courses  Male Female Total Male  Female  Total Male  Female Total 

UG          1 Engineering & 
Tech. PG          

UG          2 Medical  
PG          
UG          3. Agriculture 
PG          
UG          4. Management  
PG          
UG          5. Education  
PG          
UG          6. Commerce 
PG          
UG          7. Law  
PG          
UG          8. Computer Science 

(B.Sc., M.Sc., 
MCA) 

PG          

UG          9. Other (Special 
Courses) PG          

B. Arts & Science 
Courses 

          

UG          1. Arts Courses 
PG          
UG          2. Science Courses 
PG          
UG          3. Other Courses 
PG          

C. Research 
Fellowships 

          

            
1. Research 

Scientists 
          

2. Research 
Associates 

          

3. Sr.Research 
Fellows 

          



4. Jr.Research 
Fellows 

          

            

 
D. Staff Quarters & 

Hostels 
 Total inmates Scheduled Castes Scheduled Tribes 

   Male  Female Total Male Female Total Male  Female Total 
 (a) Staff Quarters           
1 Ownership           
2 Rental           
 (b) Students 

Hostels 
          

1 Common Hostels           
2 SC/ST Hostels           
3 Women’s Hostels           
            
            
E. Services 

Personnel 
 Total Strength Scheduled Castes Scheduled Tribes 

   Male Female Total Male Female Total Male Female Total 
 (a) Faculty           
1 Professors           
2 Readers           
3 Lecturers           
4 Demonstrator/ 

Sr.Tech.Asstt/ 
Prog.Asstt.Etc. 

          

 (b) Non-Teaching           
1 Category “A”           
2 Category “B”           
3 Category “C”           
4 Category “D”           
 

 
 
 

 Registrar 



 
 

ANNEXURE-IV 
 

UNIVERSITY GRANTS COMMISSION 
 
PROFORMA FOR SUBMITTING STATEMENT OF EXPENDITURE INCURRED 
UNDER SC/ST CELL FOR SCHEDULED CASTES AND SCHEDULED 
TRIBES. 
 
1. Name of the university   :__________________________ 
 
2.. No. & date of UGC’s approval  :   No.F.                   date 
 
3. Period to which the accounts relates to :   ____________to_________ 
 
4. Details of actual expenditure incurred : 
________________________________________________________________ 
S.No.  Items    Allocation  Expenditure 
      Approved  incurred 
________________________________________________________________ 
Non Recurring 
 
     ____________________________________ 
 
Recurring      
 
1. Staff Salary for SC/ST Cell  
 (For the posts sanctioned by the UGC) 
 
2.  Contingency: 

 TA/DA for field work 
 Data Collection,  
 Analysis and  Evaluation of Statistical Data   

    
                               Total (Recurring) : _____________________________ 
            
 Total (Non-Recurring + Recurring)________________________________ 
 
 



(Rupees________________________________________________) 
 

                                                      Signature 
      Govt. Auditor / Chartered Accountant / 
      Examiner Local Fund Accounts 

                                                                     



 
 

ANNEXURE-V 
 
 

UTILISATION CERTIFICATE 
 
 
 Certified that the grant of Rs… … … … … … .. 
(Rupees… … … … … … … … … … … … … … … … … … … … … … … … … … … .) 
sanctioned to… … … … … … … … … … … … … … …  by the University 
Grants Commission vide their letter No… … … … … … … … … … … … … . 
dated… … … … … … …  towards establishment of SC/ST Cell has been 
utilized for the purpose for which it was sanctioned and in accordance 
with the terms and conditions as laid down by the Commission.  
 
 It is further certified that inventories of permanent or semi-
permanent assets created / acquired wholly or mainly out of the grants 
given by the University Grants Commission as indicated above are 
being maintained in the prescribed form and are being kept upto date 
and these assets have not been disposed of, encumbered or utilized for 
any other purpose. 
 
 If, as a result of check or audit objection, some irregularity is 
noticed at a later stage, action will be taken to refund or regularize the 
objected amount.  
 
 
 
 
Signature :        Signature: 
 
 
 
Registrar    Chartered Accountant/Govt. Auditor/ 
      Examiner Local Fund Accounts 
 
 
(Seal)         (Seal) 

 



 
 

ANNEXURE-VI 
 
PROFORMA TO BE SUBMITTED FOR GIVING DETAILS ABOUT THE 
POSTS FILLED AGAINST SANCTIONED POSTS FOR THE SCHEME 
 
 
1 

   
Name of the University/College 
 

 

2  Posts approved during X 
Plan 
 

    

3  UGC approval letter No. & 
date 

 

4  
 

Give following details for 
each post separately 

 

 a Name of the person 
appointed  

 

 b Academic qualification and 
experience 

 

 c Post held by the 
incumbent prior to his 
appointment against the 
post approved under the 
scheme, and the name of 
the Institute where he/she 
was working. 

 

 d Date of Joining the post  
 e Details of the monthly pay 

including allowances in the 
scale of pay offered. 

 

 f Amount payable upto the 
end of the financial year.  

 

 g Number of increments, if 
any, to be given,  

 



 h Has action been taken to 
fill the resultant vacancy, 
in case the person 
appointed belongs to the 
same university?  If not, 
the reason therefore. 

 

 
Certified that the above appointment has been made in accordance with 
the procedure prescribed as per University rules.  

 
 

Signature of Registrar 
(with seal) 

 


